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2016 Spring Semester 

University Registration Arrangement


Date:      2016 March 2 

Time:      13:00p.m        

Audience:  All international Students Recruited in 2016 Spring

Location:   International Student Center
All the following 4 steps should be finished and get signed by the staff before you get a package of gifts and leave the venue.

I. Visa Orientation 

Staff: Samantha Li

Location: 2nd Floor Classroom

II. Visa Check up and Admission Fee

Staff: Jerry Chen, Samantha Li

Location: 2nd Floor Lobby 

All required documents need to be appropriately submitted to the staff to complete your registration.

III. Insurance Service

Staff: Gan Daquan, staff from insurance company

Location: 1st Floor

Online Payment should be done before the registration date. See next page for instructions. Insurance card will be issued after checking with the insurance online payment certificate.
IV. Photo Taking for Student ID

Staff: Gan Daquan, staff from Information Office

Location: 1st Floor

Documents need to be prepared by all students: 

1. Admission Notice and JW202 form (if applicable)

2. Registration Form of Temporary Residence (If you live on-campus, please get it from your dormitory. If you live off-campus, please get it from local police station.)

3. Passport and 2 copies

4. Visa copy

5. Six photos

6. Admission Fee: RMB 200 (self-supported students only)

7. PINGAN Insurance online payment certificate (RMB 400/semester, RMB 800/year) or certificate of other international insurance you had( cover your personal information, valid period of the insurance.)
Please have the Student No. and Personal Information filled out before starting the registration process.

                                      Student No. ___________
	Personal Information:

	Name:
	School Registered: □ICCS

□School of Finance and Business

□the others:__________________

	Nationality:
	

	Contact Number:

	For Official Use:

	X2
	X1
	L
	Others 

Visa Type:______

	Entry Date__________
	Entry Date__________
	Entry Date__________
	Entry Date__________

	__________days
	__________days
	___________days
	____________days

	Documents:

□copy of passport

□copy of visa
	Documents:

□2 copies of passport

□5 photos

□Registration Form of Temporary Residence
	Documents:

□2 copies of passport

□5 photos

□Registration Form of Temporary Residence
	Documents:

□copy of visa

□2 copies of passport

□5 photos

□Registration Form of Temporary Residence
□certificate of school transfer

□certificate of relationship

	Apply for one entry

□copy of passport

□1 photo

□Registration Form of Temporary Residence
	
	
	

	Apply for residence permit

□2 copies of passport

□5 photos

□Registration Form of Temporary Residence
	
	
	

	
	
	×_________________________

 Visa lecture signed by Staff

×_________________________

 Visa Check signed by Jerry/Samantha

	Insurance:                               *not necessary for scholarship students

            ×_________________________  signed by Insurance Staff/Gan Daquan

	Student ID:                  

         ×_________________________ signed by Information Office Staff/Gan Daquan


Operation Instructions for Paying Insurance Premium Online 

Prior to enrolling, international students shall purchase the comprehensive medical insurance recommended by Ministry of Education of China and pay the insurance premium before entering the university. 

International credit cards that can be used: VISA, MASTER, AE and JCB credit cards (an additional fee of 3% is required). For bank cards on Chinese mainland that have registered for e-Banking services, no additional fee is required. 

The payment shall be made before March 2nd and the operation instructions are as follows:

1. Visit the website www.lxbx.net, click on the icon [image: image1.png]


and log in with “Passport Number” (capitalize letters and delete non-characters, no space);

2. Select and verify your information;

3. Fill in correct information in the correction box;

4. Select preferred duration: half a year (RMB400) or one year (RMB800);

5. Follow the online tips and enter the payment process. International credit cards that can be used include VISA, MASTER, AE and JCB credit cards (an additional fee of 3% is required). For domestic bank cards on Chinese mainland that have registered for e-Banking services, no additional fee is required. 

6. You will be informed of insurance information like the service card number after successfully paying the premium. Please take a photo or print out the information page as the online payment certificate. You will be asked to show the certificate as one of the registration steps.
7. The company will underwrite your insurance in two weeks. You can log into the system to “query” and find your “Policy Number”.

International Student Office

Tel：64323905

